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How to Add a File to The Educational Content

Dear faculty member, now you will learn how to add a file to the educational
content that is related to the curriculum, and to do so you need to follow these
steps:

1- Firstly

) S ol g MY 2] S e Home Page 3 B EditModeis: m
v il A ) e Home Page
Py}
Home Page A Customize Page
Instructor_Information H
From the list of the course tools, choose content

Course_Information
Course_Objectives ——

EEMPLIFLITAPET UPEISs JEIS TR IPY ) - Edit Notification Settings
Content Quizi1

uizé
. Act v
ResouTces B Lect What's Past Due ons
more announcements... » All items (0)
Announcements e
‘ Needs Attention What's Due
Email _—
Select Date: 09/16/2020 Go
Blackboard_Collaborate . Edit Notification Settings Actions ¥
¥ Today (D)

} Assignment Needs Grading (1)
Assignments Nothing Due Today

p Test Needs Grading (1)
Exams » Tomorrow (0)
Discussions Last Updated: September 16, 2020 11:09 AM » This Week (0)
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2- Secondly

From the toolbar, choose build content

o i ol s AL ) el Content

peegr-]
Home Page ‘ Build Content v Assessments Tools Partner Content
Instructor_Information
Course_Information Create New Page
Course_Objectives Item Content Folder

File Medule Page

Blank Page

Content Audio
Resources &2 Image Mashups

Video Flickr Photo
Announcements Web Link SlideShare Presentation

. YouTube Video
Email Learning Module
Blackboard Open Content

Blackboard_Collaborate Lesson Plan

Syllabus
Assignments Course Link

Mediasite Content
Exams

SHMS
Discussions

Content Package (SCORM)
Grades

3- Thirdly

Content

[l sl A s s Rty
e

Home Page Build Content v Assessments Tools Partner Content

Instructor_Information

Course_Information Create New Pag
3 (4] =] 29
Course Objectives From the drop-down list, choose ¢’File
File Modul
Blank Page
Content Audio
Resources & Image Mashups
Video Flickr Photo
Announcements Web Link slideShare Presentation
YouTube Video
Email Learning Module
Blackboard Open Content
Blackboard_Collaborate Lesson Plan
Syllabus
Course Link

Assignments
Mediasite Content

Exams
SHMS
Discussions
Content Package (SCORM)
Grades
Groups
Tools
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4- Then, you can move to the file selection screen:

SELECT FILE

s clicking Browse Course, Enter
s o separate piece of conte

This
option
allows
you to

track
number
of times
content

was
displayed
click yes
if you
want to
track
number
of views

Select a ]
f conter e within the Course or Yes
- Name I‘ |I

——— el

[Color of Name:

Type in the file name

] Black

Browse Content Collection I_

Choosing the desired option to attach a file
either from the computer or the file centre

- Find File I Browse My Computer
.
LE OPTIONS
------------I
——
Dpen in New Window O Yes @ No I

The possibility of opening a file on the same web page

or opening a hew page

frdd alignment to content () Yes @ No
FANDARD OPTIONS
Permit Users to View this @ Yes ) No

[Content
-y

lrack Number ot Views u] Yes @ Mjl
———

e
[ Display After [z @ I

I Enter dates as mm/dd/yyyy. Time may be entered in any increment.

I [ Display Until @‘ I
e v i i i e _I

felect Date and Time
Restrictions

—

From here you can select a specific date
to display an item

the send button

Click Submit to proceed.

After filling the required fields above, click on

L}
] l
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