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Dear faculty member, now you will learn how to add a file to the educational 

content that is related to the curriculum, and to do so you need to follow these 

steps: 

1- Firstly 

 

 

 

 

 

 

 

 

 

  

 

 

How to Add a File to The Educational Content 

From the list of the course tools, choose content 

  المحتوى أيقونة نختار المقرر أدوات  قائمة من
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2- Secondly 

 
 

3- Thirdly 

  
 

 

 

 

From the toolbar, choose build content 

  المحتوى أيقونة نختار المقرر أدوات  قائمة من

 

From the drop-down list, choose ‘’File’’ 
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4- Then, you can move to the file selection screen: 

 

  

Type in the file name  

Choosing the desired option to attach a file 

either from the computer or the file centre  

The possibility of opening a file on the same web page 

or opening a new page 

This 

option 

allows 

you to 

track 

number 

of times 

content 

was 

displayed 

click yes 

if you 

want to 

track 

number 

of views  

From here you can select a specific date 

to display an item 

After filling the required fields above, click on 

the send button 
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